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Introduction

Technical reporting is a necessary part of the documentation of research projects, and the transfer of intellectual property. LEME is committed to the rapid production of high quality information products, in digital and hardcopy form, as a service to stakeholders. Expeditious production is achieved by in-house desktop practices, generally with limited print runs, and increasingly available in digital form.  As we move away from the traditional methods of publishing, the conveniences of desktop publishing and digital delivery, should not supplant the requirements for quality writing and best editorial practice.

This Guide to Authors outlines the procedures for word processing in a network, where authors mostly prepare their own manuscripts up to the formal edit stage. It also provides practical guidelines to assist staff in the writing, editing, formatting and production of LEME standard-series publications. 

PUBLIC PERCEPTION

Shown below are extracts from our LEME web site / Publications

Publication Policy
LEME is committed to the rapid production of high quality publications and information products, in digital and hardcopy form, as a means of knowledge transfer to stakeholders. Expeditious production of publications is achieved by in-house desktop practices, generally with limited print runs, increasingly available in digital form.

The main publication outlets are the standard-series Open File Reports, monographs, papers in scientific journals, and Internet releases. LEME Reports and monographs are publications in the literal sense, in that they are works of scientific merit, produced on a recurring basis that carry author and organisational attribution, are internally refereed, are citable, and are subject to copyright. LEME scientists also publish research papers in refereed external journals.

In general, new reports and other significant publications will go onto the LEME web site in PDF form, where they will remain freely available for two months. After that they will be listed in the index of Open File Reports where they can be purchased at cost price, as either CD or hard copies.

LEME also aims to release, after appropriate quality control, other information, data, interim results, and technical presentations.

All sales are conducted through the Head Office.

Open File Report Series
LEME has a series of more than 150 Open File Reports, dating back to LEME 1. They carry the series number ISSN 1329 4768, and a sequential ISBN number. Restricted Reports, which are subject to confidentiality, are re-badged and converted into the OFR Series on expiry of the confidentially period.

All Open File Reports are recorded in the index by title, authors, OFR number, date of release and full Abstract. Reports are searchable by author name and title (please use the Find function in your browser - usually Ctrl+F or Command+F).

All Open File Reports are produced with a limited print run of hard copy. As of the year 2001, new Open File Reports, including appendices and figures, are fully digital. They can be downloaded from the website and/or reproduced on demand as CD ROM.

Not all Open File Reports prior to 2001 are fully digital. They are available either from stocks, or by hard-copy reproduction. LEME has in progress a back-capture program to convert historical reports to full digital form. 

Monographs
LEME produces a variety of monographs which include books, thematic volumes, conference proceedings or extended abstracts. They carry their own ISBN number. They are mostly produced in-house and may be presented as Word documents, or more advanced forms of desk-top publishing as required. Some are printed and bound externally.
GUIDES TO WRITING

Format and layout of the Word document 

NB - A LEME PUBLICATION TEMPLATE IS AVAILABLE ON THE LEME INTRANET

Basic format

The basic format of the initial Word document, right up to the final edit stage is:

 left hand page margin 30 mm, which is adequate for binding

 right hand page margin no less than 15 mm 

 single column text

 text in 11 point Times New Roman (TNR)  

 1.5 line spaced 

 no more than three heading orders 

 text not justified right 

 references in 10 point TNR

 text in tables and figure captions  9 point

 one line between paragraphs

 no initial indentation of paragraph

 figure and tables not embedded in text 

These formats are embedded in the template or the draft Word document, which can be found on the LEME intranet can be emailed from Centre Support Officer, Perth HO on request 

Where possible, support staff at the LEME Nodes, will do the final formatting, as part of the publication process.  The final word document ready for printing may be slightly different in format form the working draft document, in having 

· single line spacing

· right justification and

· embedded figures and tables.

Abstract

Most LEME Reports (apart from some guides) should have an Abstract, together with keywords. This is the material that gets paraphrased in national and international referencing works. Keywords should be determined with reference to the Australian geoscience, minerals and petroleum thesaurus (Barker and Edinger 1996).

The Abstract is a summary of the actual information, discussions and conclusions of the publication. It is not a summary of the layout or scope of the document; this sort of information should be included in the Introduction. Avoid sentences like: this report outlines the evidence for a reintroduction of the RED scheme. Use sentences that convey information. Although the Abstract should be concise, some of our descriptive publications may well require 1000-2000 words. Abstracts should generally not contain references, figures or tables. However stand-alone extended abstracts can contain tables and figures. 

Table of Contents

Contents pages are automatically generated in Word after the heading styles have been applied to all headings in the text. They are generated via the Insert – Index and Tables command and Table of Contents tab. Only headings of level 3 and above should be listed in the contents, so in the table of Contents dialogue box, choose 3 in the Show levels pane. The table of contents can be updated at any time by highlighting the TOC, and using the F9 function key. 

Headings

Authors should use a minimal number of heading levels – in general three are quite adequate in most manuscripts. Too many heading levels destroy the framework, and inhibits the readability of the report. Recommended heading formats are shown below.  

Level
Format in text
1

BOLD CAPITALS in TNR 12
2
Bold Upper and Lower case in TNR 11
3

Bold - italics in U and L case in TNR 11

Note that there should be a single line space before and after all levels of heading. Heading structures are not rigid and will vary according to content, and should be considered as a framework of convenience - for both writer and reader.

Grid references and map datum

Grid references should be the Universal Grid Reference based on the appropriate Zone of the Map Grid of Australia (MGA), and the GDA94 map datum.  Do not use the now-defunct AGD66, or latitude/longitude. 

Standard hand-held GPS recordings are now deemed to be accurate to ± 10 m or better in ideal conditions, and in this respect the last two digits of the full UGR are qualified. However for point sampling, and in tables of geochemistry, it is good practice to quote locations as full eastings and northings (eg 123456 mE: 1234567 mN), because this is the string of numbers that computer databases will accept. The zone may be omitted if it is the same for all of the report or map, but it should at least be stated in the text. The AMG datum and zone should be noted again in the caption to any tables or appendices. 
Illustrations

Figures 

Figures may be either line drawings in black-grey-white or colour. Colour figures will be used only where technically necessary, as these are an additional expense and inconvenience to collate. Figures can come from the authors (graphs, simple figures, plots, images), or from the VRU prepared from CorelDraw or other software.  

During the compilation stage, Figures should be kept as separate files, and not embedded in the draft Word document, as they make the file size too large and the document unwieldy.  They will be incorporated within the text in final drafts. 
Figures should be prepared to fit conveniently into the bounds of the text field (177 mm wide and 260 mm high). Ensure that space is left for the caption if planning a full page figure. Use an A3 fold out only if absolutely necessary. Where necessary, figures should have a bar scale, and a north arrow - aligned up the page. 

Figures (including photographs) must be referred to in the text  (in bold and in full, eg Figure 1, Table 1). 

Photographs

Photographs should be included as figures, not plates. The recommended standard size for photographs in portrait orientation is 127.2 x 84.5 mm, so as to fit within a single column. Photographs should not be included simply for illustration purposes, but must have a purpose, and be referred to in the text. Where photographs are in landscape orientation, the recommended size is 120 x 80 mm. 

It is recommended that scanning of photographic prints be done at 400 dpi, and in .tif format. If using a digital camera, pixel resolution ideally should 2.5 mega pixel or greater to allow satisfactory print reproduction. The absolute minimal resolution for publication purposes is  2.1 mega pixel.

Figure captions

Figure captions should be a separate list/page in Word.  Every figure (and table) must have a text caption that gets attached to the figure as the final production version is assembled.
This list of figures is a separate page justified, in 9 point font in TNR.  Captions should be cut and pasted into appropriate places in the text during final formatting of the product.  

In composite figures, individual components should be formatted as per the following example:

Figure 1.  Main title of caption (if any). (a) Subtitle for component a. (b) Subtitle for component b. (c) Subtitle for component c.

Note that there should be two spaces between Figure 1 and the caption text. Letters of individual components are bold and lower case. Caption information should include map sheet, grid reference and locality name.

Tables

Tables are best done in Word. They should be set up to match column dimensions from the start, using Times New Roman font in accordance with standards described below. If a table is very large (eg geochemical data) it might be better placed as an appendix. Table captions done in Word can be attached to the table even in the draft version but, as with figures, a separate list for the Table of Contents is required.

Table formats

The final font size for tables is 9 point.  A formatted table version is included in the LEME Publication template.  

	Unit
	Number of readings
	Porosity (%)
	SG bulk wet(kg m-3)
	SG standard deviation
	Magnetic susceptibility (x 10-3 SI )
	Depth from (m)
	Depth to (m)

	Wiluna Hardpan
	2857
	15.2
	2730
	0.15
	0.02
	12.5
	538.0

	Hagen Mbr
	865
	10.4
	2840
	0.08
	0.01
	538.0
	669.9

	Arthur Creek Fm upper
	847
	9.4
	2780
	0.09
	0.03
	669.9
	798.8

	Arthur Creek Fm lower
	776
	8.5
	2840
	0.03
	0.05
	798.8
	917.2

	Arthur Creek Fm basal shale
	112
	8.8
	2870
	0.03
	0.05
	917.2
	934.3

	Thorntonia Limestone
	287
	8.8
	2870
	0.06
	0.01
	934.3
	978.1

	metavolcanic rock
	154
	12.7
	3010
	0.06
	52.10
	978.1
	1002.5


Table 2. Example of formatted table

Formats of aesthetically pleasing tables in Word include:

 For vertical spacing of text and numerals in rows, use the Format – Paragraph – Spacing command. ‘Before’ and ‘After’ spacing in headers is usually set to 3 points and 1 point for the body of the table. There is no necessity to have a blank row for greater spacing; simply increase the size of the ‘Before’ and ‘After’ figures. Line spacing for the whole table should be set to ‘Single’.

 To position figures in columns, use the Format – Paragraph – Alignment and – Indentation commands. If the column contains a set of figures that vary in the numbers of digits and position of the decimal point (eg 7, 4568, 23.4, 43.99 etc), or if the numbers have the same numbers of digits and the decimal points are in the same position, a centered alignment presents well. In most other cases, use right alignment, then right indent to position the figures in the centre of the columns.

 Text usually looks best if centered, or left aligned and slightly left indented.

 Unless deemed necessary for clarity, do not use vertical borders between columns and use horizontal borders on rows sparingly. To create borders, use the Tables and Borders toolbar (from the View – Toolbars menu). The thicker lines in Table 2 are 1½ point; the thinner line is ½ point. Line colour is set to gray.

 To adjust column widths, select the column and use the Table – Cell Height and Width command. The Table – Distribute Columns Evenly and – Distribute Rows Evenly commands are also useful to force an even spacing on a selection of rows or columns.

Techniques of editing manuscripts

It is expected that many LEME staff will at some stage be involved in peer review and editing of manuscripts. For early drafts, editing is best done on hard copy so that authors can be mentored. In regard to annotations on the hardcopy, the reviewer should make a clear distinction between recommended inserts or changes, and questions or comments to the author. This is best done using different coloured pens. Wherever possible, reviewers and supervisors should be constructive and helpful with their annotations, and not critical with overuse of general comments.

The Acrobat document

Electronic delivery of products via the Internet or CD ROM is fast, efficient and relatively cheap. Products are usually presented in spreadsheet, database and Acrobat formats, and possibly in the future in GIS format.  Acrobat documents use the portable document format (pdf), which is a space-efficient file system. Authors should prepare drafts in Word. The Word final draft, figures and tables are retained as separate files that are linked during Acrobat formatting. Bookmarks can also be used to assist in navigation throughout large Acrobat document.

All html links in the Word document, including the Contents, should be in blue text. Links can be to any graphic, to other parts of the text, to a URL, or to other files (eg Excel or MapInfo), which will be automatically opened by the appropriate software. Figures generally do not have dimension or colour restrictions as they can be set to fit the screen upon opening and there is a zoom tool to examine parts of a large or complex figure in detail. However, if figures are also to be used in a printed publication, then normal specifications should apply (see Figures images and tables). Very large figures (eg maps) will take up some file space and in general, an individual pdf file should be no greater than 2‑3 Mb, particularly if delivery via the Internet is required.

If possible the final document (including covers) should be converted to a .pdf by the Core Party Author and support before being placed on a CD.  If help is required from HO, it is advisable to provide the final text and figures to LEME HO in Word and .tif documents and the .pdf conversion can be done at HO. 

Style conventions

The following is a list of recommended conventions, styles and house rules. Some follow contemporary trends word usage, and in removing unnecessary punctuation such as hyphens and periods within sentences.

Abbreviations
Use only common and well recognised abbreviations, otherwise spell out the word. Commonly used abbreviations do not require the period (full stop), nor a comma following them. No sentence should contain a period within it. For example with multiple author citations et al is now used without a period.

And
No comma is required before and except in lists with linked objects, eg varying amounts of quartz and goethite, and minor maghemite, anatase and opal.  Note: avoid using with as a conjunction if possible.  Do not use the ampersand (&).

And/or
Don’t use this unsightliness, because and will usually suffice. 

Apostrophe
Avoid the possessive for inanimate nouns. Mostly it is not required, but if it is, then restructure the sentence: eg the age of the laterite and not the formation’s age.

Approximately 
Use this word only where you really mean an approximation; otherwise it is not necessary. For example 35 km from Yeleerie  is adequate. For geological ages, the use of ca, approx., ~, c., about and so on, is generally not necessary - a certain level of quantitative imprecision is implicit in geological writing. This also applies when errors are not quoted for radiometric ages.

Azimuths
Azimuths are directions that can be measured in the field or taken from maps, and are written as 065º, 345º etc. Azimuths usually apply to structural measurements, lineaments, joints and dyke sets.

Brackets
Round brackets should be enclosed in square brackets, ie use the construction [compare with Smith (1985)] rather than (compare with Smith (1985)). Use a semi-colon to replace adjacent sets of brackets, ie (Figure 4; Smith 1985) rather than (Figure 4) (Smith 1985).

Buzz words
use advisedly words such as: focus, strategy, system, situation, behaviour, program.   
Caveats
Spare the use of words like probably, about, may be. Especially avoid the double caveat: eg cross-beds suggest that hardpan may be fluvial.  Use cross-beds indicate that hardpan is fluvial. 
Centred around
Incorrect. Use centered on.

Chemical elements
Elements should be given as their symbol except at the beginning of a sentence, thus:  Arsenic, Sb and Bi are pathfinders for Au.

Colons and semi-colons
In a list, use this format: these include: items a and b; items c and d; and items e and f. 
or

these include: 

 items a and b;

 items c and d; and

 items e and f.

Comma
Commas are a personal thing, but note the modern trend to minimise their use.

Comparatives  
Use the word very only when it is really needed.

Compass directions
Avoid using capitalised abbreviations, eg NW, NNE, E-W, etc. Write out in full as northwest, north‑northwest, east-west. Note the use of hyphens in these examples. The use of hyphens in the constructions west-trending or south-plunging is acceptable, but note there are other ways to cast the sentence (see entry under Hyphens).

Comprise/include
Use comprise only when all of the components are included in a list, eg the saprolite   comprises mostly illite and smectite is incorrect; but the saprolite includes (or contains, or consists)  mostly illite and smectite is correct.  

Data
Modern usage allows data to be singular. Another form of the plural is datasets, but note that dataset is singular.

Dates (ages)
Present dates as follows: eg 54 ± 3 Ma (use non-breaking spaces either side of the error sign and before Ma, by typing control-shift-spacebar in Word). Age date is a truism and should not be used. Note that dates are not absolute and their interpretation can vary. List age ranges as follows: 1.6-1.4 Ga, 54-43 Ma (oldest first, no spaces); or use the construction in the range 54‑43 Ma (see also Years).

Definite article
Definite article (the) can often be deleted before place names and other proper nouns, eg projects at ANU; before compound nouns, eg underlain by Wiluna Hardpan.  and within lists, eg the Jalboi Formation, Arnold Sandstone and Crawford Formation. It is good style not to commence paragraphs with the definite article, and especially avoid its first use in a string of sentences.  

Either/neither
These are singular in number. Either of the two is not either are.

Et cetera
do not use this, or its abbreviation etc.

Fewer
Use fewer with numbers, less with quantities, eg fewer lineaments, less calcrete. 
However
Minimise use. Check that nevertheless is better. If however is to be used, place it at the start of the sentence, and use but within the sentence.

Hyphens
Use hyphens to avoid ambiguity and to help the reader, rather than conforming to silly rules. The Macquarie Dictionary notes the modern trend to dispense with hyphens where they are not needed. They are generally required to create phrasal compounds, compound nouns or unit adjectival modifiers. Some guides as to their use follow:

1. Phrasal compounds such as state-of-the-art software and up-to-date information, require the hyphen.

2. Composite nouns can either be hyphenated (cross-strata) or not hyphenated (channel fill, dip slope, mud crack). But if possible it is best to consolidate into a single word (eg fieldwork, groundwater).

3. Unit modifiers may require hyphens to remove ambiguity and to help the reader. For example grey-green saprolite, east-west trend, sulfide-rich shale, State-wide coverage, in-kind staff, post-mining period. Avoid the use of dangling hyphens, deemed by some pundits to be technically correct, but aesthetically awful (eg fine- to medium-grained sandstone) Composite adjectives can often be recast both for variety and to reduce hyphenation.

4. Adverbial unit modifiers do not usually require a hyphen (thickly bedded calcrete).

Often, sometimes
These are time terms and should not be used to convey variability of features. Thus the saprolite often has a green colour implies that the colour might vary with time. Better to use phrases such as in places, locally, generally or commonly.

Map area
This is a perfectly acceptable term and does not need to be mapsheet area. Similarly, mapsheet is acceptable.

Mathematical symbols
Most of these can be produced using the Insert - Symbol command in Word. Alternatively, an extended character set that includes diacritic, Greek, mathematical and other symbols can be produced on the keyboard using ANSI character codes as shown in Appendix 2.

Non-breaking space
Non–breaking spaces keep integral text together, when right-justification is applied.  A non-breaking space is created by typing control-shift-spacebar.  Place non-breaking spaces: before Ma, My, Ga, in et al (ensure this is italics), in situ (ensure this is italics), before and after ± (eg 1324 ± 4) before km, m, cm, mm, tonnes, Mt, t, g/t, ppm, micron, µm, nm, oz, Moz, Au, vol%, wt%, ‰, g, mole, eq, kbars, and any other units of measurement, after Appendix (if more than one and numbered), in spaces in large (but not 4 digit) numbers, eg 250 000, 10 000, after Figure and Table, and in number lists after the ‘and’ (eg 4, 5 and 6).

Non-breaking hyphen
Non–breaking hyphens keep integral text together, as per non-breaking spaces. This is created by typing control-shift-hyphe.  Note that when ‘hidden symbols’ (eg paragraph symbols) are visible, non-breaking hyphens appear to be too elongate, but they look ok when the ‘hidden symbols’ toolbar button is turned off and when the document is printed (see also Hyphens).

None
Singular in number. None is not none are.
Number ranges
Present without spaces to either side of the hyphen, but with a non-breaking space before the unit: eg 10-20 m, 35-50 mm, 10 000-8 000 ybp. The smallest number comes first, except for ages and years before present [see Dates (ages)].

Numerals
Delete the comma from five-digit or greater numbers in favour of a non-breaking space, thus 159 000 or 1:250 000. Four-digit numbers have no space, eg 1000. Numbers in the text that are not followed by a unit of measurement should be spelt out when less than 10; for 10 or greater, use numerals. However, where a number less than ten is followed by a standard unit of measure, numerals should be used. For example: at a point 2 km south of the crossing, there are five examples of unconformable relationships. Never start a sentence with a numeral.

Outcrop/subcrop
Like many nouns outcrop can also be a verb, so the horrible expression the rock crops out can and should be avoided.

Over
Use more than rather than over when referring to numbers, thus more than 200.

Reserves and resources
Authors must use these terms in accordance with the Joint Ore Reserves Committee (JORC) code. Refer to the Australian Institute of Geoscientists web site: www.aig.asn.au/jorccode.htm.

Rock/mineral types
Rocks types should normally be written as singular, eg the succession consists of sandstone, mudstone and dolostone. If a plural form is necessary, use sandstone beds or volcanic rocks, or similar. Mineral species are also singular, thus zircon not zircons. However, the form zircon crystals can be used.

Sequence/succession
The term sequence should only be used when referring to sequence stratigraphy. Use succession when referring to classical stratigraphy.

Size measurement
There is limited use for centimetre and decimeter in scientific writing - use steps of 103 (µm, mm, m, km).

Spelling
The default dictionary in Word uses American spellings and will need to be updated using the Add button in the Spelling and Grammar dialogue box (Tools menu). LEME adopts the conventions of the Macquarie dictionary. For example, use colour not color and the letter s in preference to z in words like synthesise.

Sulfur/sulphur
Sulfur is now the internationally accepted spelling for the element and all its variants.

Taxonomic names
These should be in italics. Use title case for generic names, all lower case for species, eg Pedomicrobium spaustraliensis. 
That/which
Use that for defining clauses and which for non-defining clauses. In other words, that tells which one, whereas which adds a fact. For example, silt that is overlain by, as distinct from mud, which is pyritic. Note that the term which should be preceded by a comma.

Tautologies
Avoid such constructions as mafic gabbro, thin veneer, spanning across.

Units of measure
There should be a single space between a number and a unit (105 m; 500 ma) except for percent and degrees (85% and 570ºC). Use the non-breaking space command as shown above. 

While
While means ‘during the time that’, and is not a useful conjunction. For a contrast, whereas is a better conjunction. 
Years
For historical times, write as 1890-1930 if two centuries apply, or 1980-85 if the century is the same. As for age ranges, the earliest is written first (in the latter examples the first number is smaller because it refers to years AD rather than years before present). For decades use the form 1980s, not 1980’s, which is possessive case [see also Dates (ages)].

Referencing

The guides given here reflect a modern trend to eliminate unnecessary punctuation. Not only does this reduce key strokes, but aesthetically improves the publication. Avoid the use of abbreviations, especially in journal names.

Ciitations within text

 There is no comma between author and year, but commas between citations (eg Bettanay 1957, Churchward    et al 1984 and 1986, Nicoll 1991a, b).

 Page numbers can be shown as follows: Steele (1981: 89-99). Place a non‑breaking space between the colon and page number.

 For two authors, show as: Smith and Butt (1985) or (Smith and Butt 1985).

 For more than two authors, show as Lloyd et al 1990. There is no period after et al and it should be italicised, with a non breaking space. 

 Where referring to illustrations or tables in a previously published work, there is potential for confusion as to whether they refer to the cited or present text. To avoid this, use (Figure 5 of Morris 1986).

 In some cases, it may be appropriate to cite contributors to a published work who are not themselves listed as authors in that work. Use the form: (Smith in Geyer 2000).

Use of ProCite

This is a bibliographic program that can save a lot of work in typing, collating, formatting and checking references. EndNote can do all of this automatically, once the library of references is compiled.  A few hours spent learning its use can save tens of hours of work in the long term on needless typing, manual formatting and checking. 

Order of reference list

References are primarily listed alphabetically according to the source or author names, including initials. Source names are used where there is no specified author (eg BMR, CSIRO, CODES, GSWA, Otter Gold, etc). If you abbreviate the source to replace the author, make sure you write out the source name in full somewhere in the reference. For example: either write BMR [Bureau of Mineral Resources, Australia] 1990 in the reference list to match the textual citation BMR (1990) or have an Appendix of abbreviations if there are many. Treat all Mac, Mc, M’ and St entries as they come, letter by letter.

The date of publication determines the order of referencing for several publications involving the same author. Single authored references are listed first, before multiple authors. For the same author/s and same year, use a, b, c etc for the reference and preferably list in order of publication (if known). 

The following examples illustrate the technique:


Brown D, 1979.

Brown D, 1980.

Brown D, Black R and Green L, 1992.

Brown D and Mauve G, 1980.

Brown D and Red P, 1994.

Brown D, Red P and Mauve G, 1985.

Brown D and Yellow G, 2002a. First title. Journal A 76, 1-5.

Brown D and Yellow G, 2002b. Second title. Journal A 76, 87-334.

Format of reference list

The simple basic format

Different journals have different formats for the reference lists. Previously LEME has standardised on the format of the Journal of Geochemical Exploration. However many journals evolve to a simple format of eliminating abbreviations and un-necessary punctuation marks. The preferred format for LEME Reports is as follows:

 single column layout 

 one line space between references 

 left aligned, unjustified right  

 hanging indent on second and subsequent lines) of 5 mm.

 10 point Times New Roman 

 no abbreviations

 journal name italicised

 no period after author initial

 no space between author’s initials

 no capitals for words in the title which are not proper nouns. 

Examples of the simple formats are shown below for different types of publications. There is no need to list the title or editors of a special issue: there is enough information in the following to identify the paper unambiguously.

Journals and periodicals

For journals, periodicals, serials, including Government and institute serials, the format is:

Wentworth CK, 1922. A scale of grade and class terms for clastic sediments. Journal of Geology 30, 377‑392.

Butt CRM, Horwitz RC and Mann AW, 1877. Uranium occurrence in calcretes and associated sediments in 
Western Australia. CSIRO Australia, Division of Mineralogy, Perth. FP Report16.

Glasson MJ, Lehne RW and Wellmer FW, 1988. Gold exploration in the Calloin area, Eastern Goldfields, 
Western Australia. Journal of Geochemical Exploration 31, 1-19.

Lintern MJ and Scott KM, 1990. The distribution of gold and other elements in soils and vegetation at Panglo, 
Western Australia. CSIRO Australia. Division of Exploration Geoscience, Perth.  Restricted Report 
129R. 

Books and edited volumes

For books, the emphasis (italics) should be placed on the title rather than the publisher. Note that there is no need to quote the number of pages when referencing books.

Phillips WR, 1971. Mineral optics. WH Freeman and Co, San Francisco.

Chen XY, Lintern MJ and Roach IC, 2002. Calcrete: characteristics, distribution and use in mineral exploration. Cooperative Research Centre for Landscapes and Mineral Exploration, Perth Western Australia.  

Reading HG (editor), 1996. Sedimentary environments: processes, facies and stratigraphy. Third edition. 
Blackwell, Oxford.

Articles in books or edited volumes

For articles in an edited series, italicise the names of both the book and series. Place the book name in quotes as per the following example:

Tilley DB, 1998. The evolution of bauxite pisoliths at Weipa in northern Queensland: in Eggleton RA (editor) The state of the regolith.’ Geological Society of Australia, Special Publication 20, 148-156.

Mineral and petroleum company reports from Geological Survey open-file databases

All company reports indexed into geological survey open-file databases are citable. Closed-file material may be useable with company approval and acknowledgement. 
Allnutt S, 1986. Final report for the period to 30th July, ELs 4612-4617, 4625-4627. CRA Exploration Pty Ltd. Northern Territory Geological Survey, Open File Company Report CR1986‑0288.

Theses

References to theses do not need to conclude with (unpublished). Page numbers are not necessary.

Cooper WC, 1990. Gold mineralisation at Bridge Creek, Northern Territory - deformational, structural and chemical controls on mineralisation. BSc (Hons) thesis, School of Earth Sciences, James Cook University, Townsville.

Hill JH, 1973. Lead isotopes and regional geochemistry of the north Australian uranium deposits. PhD thesis, Department of Earth and Planetary Sciences, Macquarie University, Sydney.
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Selected references

References are divided into categories, according to topic. Some citations in the text are used only as examples (eg see Textual citations) and are not listed.

Definitions

Jackson JA, 1997. Glossary of geology. Fourth edition. American Geological Institute, Alexandria, Virginia.

Kearey P, 1996. The new Penguin dictionary of geology. Penguin Books, London

Generic guides

Anon 1994. Style manual for authors, editors and printers. Fifth edition. Australian Government Publishing Service, Canberra. Note that the Fifth edition does not contain symbols for correcting proofs (editing hard copy). See earlier editions, eg Anon 1988 or Berkman 1995: 17-18 for these symbols).

Eagleson RD, Jones G and Hassall S, 1990. Writing in plain English. Australian Government Publishing Service, Canberra.

Editing

Berkman DA, 1995. Field geologists’ manual. Third edition. The Australasian Institute of Mining and Metallurgy, Melbourne. Monograph 9. (Contains symbols for correcting proofs on page 17-18, taken from Anon 1988).

Flann E and Hill B, 1994. The Australian editing handbook. Australian Government Publishing Service, Canberra.

Web site

Siegel D, 1997. Creating killer web sites: the art of third-generation site design. Second edition. Hayden Books, Indianapolis (www.killersites.com).

Scientific guides

Day RA, 1988. How to write and publish a scientific paper. Third edition. Oryx Press, Phoenix, Arizona.

O’Connor M, 1991. Writing successfully in science. Chapman and Hall, London.

Geological guides

Bates RL, Adkins-Heljeson MD and Buchanan RC, 1995. Geowriting: a guide to writing, editing and printing in the earth sciences. Fifth edition. American Geological Institute, Alexandria, Virginia.

General

Barker T and Edinger, J, 1996. Australian geoscience, minerals and petroleum thesaurus. 4th Edition. Australian Mineral Foundation, Glenside, South Australia.

Le Maitre RW (editor), 1989. A classification of igneous rocks and glossary of terms: recommendations of the International Union of Geological Sciences Subcommission on the Systematics of Igneous Rocks. Blackwell, Oxford and London.
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